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APPLICATION FORM

Please complete this form using BLACK INK OR TYPED, please type your name in place of all signature boxes if you are unable to sign by hand.

When completed, this form and any additional sheets should be forwarded to:

The Human Resources Department, Eastleigh College, Chestnut Avenue, Eastleigh, Hampshire SO50 5FS

Thank you for taking the time to apply.

Application Reference Number (Office use only): ……………………………………………………………
	Application Details

Post applied for : …………………………………………...............................................................

Subjects offered if applying for a Part Time Lecturer post, Assessor (Bank) post or positions sought: …………….…………..………………....................................................................................

Availability

Please indicate your availability on the chart below:

To be completed by applicants for part time posts and those requesting Job Share.
Morning 
( Mon      ( Tues       ( Weds      ( Thurs      ( Fri      ( Sat 

Afternoon 
( Mon      ( Tues       ( Weds      ( Thurs      ( Fri      ( Sat 

Evening 
( Mon      ( Tues       ( Weds      ( Thurs      ( Fri      ( Sat 

Available during school holidays?
( Yes

( No


	Employment Experience


Current Employment Experience

Employer’s Name:............................................................................................................................

Position Held:...................................................................................................................................

Brief Details of Responsibilities:……………………………………………………………………………

……………………………………………………………..……………………..…………………………… 

……………………………………………………………..……………………..……………………………
……………………………………………………………..……………………..……………………………
Salary/Grade/Benefits:....................................................................................................................... 

Start Date:..………………………………………………………………………………………………..….   
End Date:…..…………………………………………………………………………………………………
Reason for Leaving………………………………………………………………………………………….
…………………………………………………………………………………………………………………
Previous Employment Experience

Please give details, in date order, of all relevant employment experience.
	Employer
	Post Title
	Salary
	Date

From To
	Number

of

Hrs  Wks
	Reason for Leaving

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	


Education/Qualifications & any relevant training courses attended 
	Course of Study / Qualification
	Institution
	Award Gained

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


If you are short listed to interview you will be required to bring with you original copies of the certificates for all qualifications listed above
Membership of Professional Bodies

	Organisation
	Type of Membership
	By Exam or Election

	
	
	

	
	
	


Institute for Learning (IFL) Registration Information – Teaching Staff only

	IFL Registration Number
	Type of Membership
	Issue Date

	
	
	


The Institute for Learning (IfL) is the professional body for teachers, trainers and assessors across further education.  The Further Education Teachers’ Qualifications (England) Regulations states that all teaching staff are required to be members of the IFL.
Competency based Experience / Skills and Knowledge

Taking into consideration the requirements of the Person Specification and Job Description, please provide examples from your employment and/or education that demonstrates your use of the competencies for the role.

Please include additional sheets as necessary

Computerised Records

I understand that if I am appointed, personal information about me will be computerised for personnel / employee administration purposes, including analysis for management purposes and statutory returns.

Data Protection Clause

Eastleigh College is registered under the Data Protection Act 1998. Data from this application form may be used in anonymous form for the collection and analysis of statistical data and shared with organisations directly associated with funding, education support and guidance in accordance with our Data Protection notification. In signing this form you will give consent for the college to hold this information about you as stated.

In addition to this, data collected from the equal opportunities form will be used for monitoring purposes under the provisions of the Data Protection Act. If you have any queries about Data Protection contact the Human Resources Department on 023 8091 1173.

Declaration:

To the best of my knowledge and belief the information supplied on this form is complete and accurate.

Signed............................................................................................................ 

Date...............................................................................................................


The following information will be held in the HR department and will be treated in confidence; information supplied will be used for monitoring and contact purposes only.

Application Reference Number (Office use only) : ……………………………………………….

Personal Details

Surname:................................................................................................. Title:...............................................

Forename(s):..................................................................................................................................................

Preferred Forename:……………………………………………..………………………………………..………….

Previous / Other Names:...............................................................................................................................

Date of Birth:……………………….……………………..…………….
Age:……………………………….     ( Male  
( Female  

National Insurance No:.......................................................   Nationality:……………………….………………

Contact Details: 

Present Address:............................................................................................................................................

................................................................................................................................................................................................................................................................................................................................................
............................................................................................................................................................................................................................................................................................................................................................................................................................................................ Postcode:..........................................

Please indicate your preferred method of contact:

(Home Phone number:……......................................................................................................................... 

(Work Phone Number:……………………………………………………………………….………………………
(Mobile Phone Number:…….......................................................................................................................

(Email Address Home:………………………………………...........................................................................

(Email Address Work:………………………………………………………………….…………………………….

Are you the holder of a UK or EU passport? ( Yes        ( No     
Where / how did you hear about this vacancy?

…………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………….………………..……………………………………………………………………………………………………………………………….

References

Please indicate, by ticking the relevant box, if you do not wish us to contact either reference prior to interview.







	(
Reference 1 – Most recent employer





	Name:....................................................................................................................................................
Position:................................................................................................................................................

Address:................................................................................................................................................

……………………………………………………………………………………………………………………

……….………………………………………………………………………………….………………………..

Telephone Number:.....................................Email address:……..........................................................

	(     Reference 2 – Previous employer

	Name:....................................................................................................................................................
Position:................................................................................................................................................

Address:................................................................................................................................................

……………………………………………………………………………………………………………………

……….………………………………………………………………………………….………………………..

Telephone Number:.....................................Email address:……..........................................................


	Do you know anyone currently working at the College?             ( Yes        ( No

If yes please declare their name and what your relationship is with them, e.g. friend, partner or relative.

…………………………………………………………………………………………………………………
…………………………………………………………………………………………………………………


Rehabilitation of Offenders Act 1974 (Exemption) Order 1975

Under the provisions of the Protection of Children Act and Criminal Justice and Court Services Act 2000 a number of people are banned from working with children.  The College retains the discretion in making a final decision on whether or not to exclude an applicant from the College.  The College is registered with the Criminal Records Bureau and successful applicants will require an enhanced disclosure.  You should indicate whether or not you have any convictions on the enclosed Equal Opportunities monitoring form.  The full policy is contained within the Child Protection Policy which can be obtained by contacting the Human Resources Department on 023 8091 1173.

N.B. Failure to disclose a criminal conviction prior to employment which later appears on your Criminal Records Bureau disclosure may result in your dismissal.

Please supply details of any Criminal Convictions?

………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………

Health Declaration
You are obliged to declare all relevant information and if you fail to do so it could lead to disciplinary action which could lead to dismissal.

The following information will be held in the HR department and will be treated in confidence; information supplied will be used for monitoring and management information purposes only.
Do you consider yourself to have a disability?      (Yes       (No  

‘The Disability Discrimination Act 1995’ defines a disabled person as ‘a person who has or has had in the past a physical or mental impairment which has substantial long term adverse affect on their ability to carry out normal day to day activities.’

Please refer to the ‘Information for Applicants’ booklet for further information.

If the answer is yes please give details and information on any support you will need from the College in order to carry out your job:

......................................................................................................................................................................................................................................................................................................................

Equal Opportunities Information

Eastleigh College is committed to promoting the equality of opportunity to all applicants.

The following information will be held in the HR department and will be treated in confidence; information supplied will be used for monitoring purposes only.
Ethnic Origin 

( White British 
( White Irish  ( White Other European  ( White & Asian  
( White & Black Caribbean ( White & Black African ( White & Any Other


( Indian ( Pakistani ( Bangladeshi ( Caribbean ( African ( Chinese 


( Asian or Asian British & Any Other ( Black or Black British & Any Other
( Mixed Any Other ( Prefer not to say ( Any other: …………………………………………………………………………………………………………………

Age Band

( <29 

( 30 - 39 

( 40 - 49  

( 50 – 59 

( 60+ 

Sex 

( Male 

( Female 

Declaration: The information supplied is to the best of my knowledge factual and correct, and may be used by Eastleigh College Human Resources Department for monitoring purposes.
Signed............................................................................ Date........................
